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Goals of training

To define “focused activities list.”
To learn how to set up a focused activities list in 
PEDS.
To learn how to edit a focused activities list in 
PEDS.
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Focused activities list
Definition

A short list of frequently conducted activities 
specific to a program.

Determine 
focused 
activities 

during 
program 
setup in 
PEDS.

A focused activities list:
Provides a short, customized list of a program’s 
activities instead of the entire list.

Makes entering activity data faster and easier.
Enables automatic selection of all activities in the short 
list.

Is optional in Program Setup.
Is available for all five strategies:

Direct Services
Community Strengthening
Provider Capacity
Infrastructure Investments
Systems Change
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How do I set up a focused activities list 
in PEDS?

Click Program 
Setup tab.
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Focused Activities list
Setup

Click Focused 
Activities button.
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Focused Activities list
Setup

Select a Strategy 
from the drop-down 

menu.
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Focused Activities list
Setup

Select an Activity 
Category from the 
drop-down menu.
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Focused Activities list
Setup

Select all appropriate 
activities by clicking 
applicable boxes.

Click Add to save 
all selections.

Scroll down to 
see all activities.

Do not click
Add before 

all selections 
for a strategy 

have been 
made.
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How do I edit a focused activities list 
in PEDS?

3. Click Edit to 
save changes.

2. Click box to remove 
activity from the list.

1. Select the 
entry to edit.

Editing allows only deletion 
of activities. To add activities, 

use procedures outlined in 
the previous screens.
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Focused Activities list
Summary of data entry

To Set Up
Select strategy.
Select activity category.
Click desired activities.
Click Add.

To Edit
Select entry to be edited.
Click box(es) to deselect.
Click Edit to save changes.
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